
THE MUSK OX FARM
12850 E. Archie Road, Palmer Alaska
(907) 745-4151
www.muskoxfarm.org

Title: Communications Director
Reports To: Executive Director
Full-Time, Salaried

Organization Summary

The Musk Ox Development Corporation (MODC) d.b.a. The Musk Ox Farm is a 501(c)3
nonprofit organization working to domesticate the musk ox for the promotion of gentle
musk ox husbandry, qiviut production and education to the public. We practice gentle,
stress-free handling of our herd of musk oxen for the harvest of their qiviut fiber, and work
hard to create meaningful connections to musk oxen that inspire people of all ages to learn
more about arctic mammals and care about their changing habitats. The Musk Ox Farm is
located two miles north of downtown Palmer, Alaska on seventy-five acres of protected
farm and pastureland.

Position Summary

The Musk Ox Farm is seeking a full-time Communications Director to join our team! The
successful candidate excels in a collaborative, fast-paced work environment and is able to
maintain positive, professional relationships with coworkers, donors, and the public. Strong
attention to detail, excellent verbal and written communication skills, graphic design skills
and a commitment to outreach and education is highly desired. With support and direction
from colleagues, this position is responsible for overseeing the organization’s Friends of the
Musk Ox (FOMO) membership program, which includes building and maintaining
relationships with donors throughout the year. Additionally, the Communications Director
is responsible for managing all social media, online outreach, website maintenance and
marketing of events. This position provides a unique opportunity to be part of an
organization that is truly one-of-a-kind, working with an incredible arctic animal and
promoting gentle, sustainable agriculture for qiviut fiber production.
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General Responsibilities

● Effectively communicate mission to local, national and international constituents
● Grow and maintain Friends of the Musk Ox membership program through education

and outreach
● Build and foster donor relations through written correspondence, online

communications, or in-person when necessary
● Track and organize donations and donor information in donor database
● Design, write, and distribute seasonal member newsletter
● Manage and create engaging, educational content across multiple social media

platforms, including Facebook, Instagram and YouTube
● Write monthly email campaigns to subscribers
● Create and maintain website content
● Consistently maintain high standard of writing, editing and design skills
● Assist in the planning and execution of virtual and in-person fundraising events
● Promote various events, activities and workshops throughout the year
● Compose monthly report to update MODC board on relevant position activities
● Support team members with other duties as needed

Professional Qualifications

The following are required:
● Bachelor degree
● Excellent verbal and written communication skills
● Proficiency with a wide range of social media platforms
● Outstanding attention to detail
● Ability to retain and recall multiple facts and information
● Ability to thrive in a collaborative team environment
● Proactive approach to problem-solving, with a focus on learning and finding

solutions
● Ability to work independently but request support and guidance when needed
● Familiarity with the use of Google applications and Microsoft Office applications
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The following are preferred:
● Graphic design skills, proficiency with Canva and/or Adobe Suite including InDesign

and Illustrator
● Communications experience (website, graphic design, marketing)
● Light/simple video editing skills
● Familiarity with sustainable agriculture, large animals and/or fiber

Employees must also possess the following abilities:
● Ability to adhere to safety rules and other reasonable regulations pertaining to the

position.
● Ability to work in cooperation with other workers within the organization.

Physical and Mental Demands

The physical demands of this position require frequent standing, walking, sitting, speaking,
and hearing. Requires near vision to write and read printed materials and computer
screens. Requires hearing and speaking to exchange information on the telephone or in
person. Requires sufficient arm, hand, finger dexterity to operate a keyboard and other
office equipment. Repetitive motions with wrists, hands, and fingers may also be required.
Additionally, the employee must be able to communicate by oral and written means in an
appropriate business manner and have cognitive skills to understand instructions, readily
recall facts and details, handle conflict, and make effective decisions under pressure.
MODC is committed to providing reasonable accommodations, according to the applicable
state and federal laws, to all individuals with qualified physical and mental disabilities.

Work Environment

This position is performed in a dynamic, small office setting with an open layout.
Workspace offers the ability to sit or stand, and tools needed to perform job functions are
supplied. Small refrigerator, coffee pot and microwave available. During the Covid-19
pandemic, all federal and state guidelines have and will be adhered to.
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Conclusion

This job description is intended to convey information essential to understanding the scope
of the job and general nature and level of work performed by job holders within this job.
This job description is not intended to be an exhaustive list of qualifications, skills, efforts,
duties, responsibilities or working conditions associated with the position. The scope of the
job may change as necessitated by demands.

How to Apply:

● Cover Letter
● Resume
● 3-4 Professional References with complete contact information
● 2 Writing Samples

In your cover letter, describe how you meet the minimum qualifications listed in the job
description and tell us what would make you a strong candidate for our organization.
Application materials should be sent to info@muskoxfarm.org.

Please, do not call, we will contact qualified candidates.

MODC  is an Equal Opportunity Employer.

mailto:info@muskoxfarm.org

